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BUSINESS NAME RENEWAL IN STRUCTIONS

This application for Renewal of Registration of Business Name may be lodged within the period of one
month before and ending one month after the expiry date shown on the certificate of registration. All
particulars must be the same as the registered application.

Item 5 is to be completed where the person or ALL the persons carrying on the business resides or reside
outside the country or has or have no fixed address in the country.

This application for Renewal of Registration of Business Name is to be signed by the person or ONE of the
persons in relation to whom the name is registered or by some person authorised, in writing, to sign the
statement on his or their behalf. In the case of a corporation, the statement is to be signed by a director or
manager or the secretary of the corporation or, in the case of a foreign company, it may be signed by the
agent of the corporation appointed for the purpose of the Companies Act.

CHANGE IN PARTICULARS AFTER REGISTRATION

If after registration there are changes in the details given in the application for Registration an appropriate
Form, must be lodged with the Registrar.

(1) A Statement of Change in Certain Particulars (Form 4) must be lodged with a fee of K5 if there is a
change in the:-

(a) postal address;
(b)  registered Office; or
(c) nature of business.

(2) A Statement of Change of Person in Relation to whom Business Name is Registered (Form 6) must
be lodged with a fee of K10 if there is a change of proprietors of the business name.

Please note that a Business Name once registered cannot be changed. The only option is to cease

registration under the registered name by completing a Notice of Cessation of Registration of Business
Name (Form 5). A new business name may then be registered.

PERIOD OF REGISTRATION

Registration of a Business Name is valid for three years. It expires three years after the date of registration.
It must be renewed if the business is still in operation. The expiry date of a registered business name is

shown on the certificate of registration.
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